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About us 

The Integrated Payroll and Benefits Services team 
provide the support and administration services 
for Health and Welfare benefits, Retirement 
administration for 403(b)  and Pension (both Lay 
and Priest) and Payroll Processing. 

Presenter
Presentation Notes
DarlennSome housekeeping items first-If time allows we will have Q &A at the end. Feel free to add your questions to the Chat we will answer them with a follow up email to all.The slide deck will be added to the Parish Tool kit for your reference.�



Year End 
Review
IPBS:
Gloria Salinas Ruiz
Joel Fadul
Gus Perdices
Darlenn Sanford

Presenter
Presentation Notes
DarlennA little bit about us- we have two payroll specialist Ed and Sai, Joel is the payroll lead. There are two data analyst Gus and Jose, three benefit generalist Mo, Kyle and Noemi. Suzie is our Retirement Coordinator, Janie is our Benefits Manager, Annette is the IPBS Administrative Assistant, leaving Gloria the Assistant Director and myself Darlenn the Director. 



What do I review?

• Salary YTD

• Benefits YTD

• Accruals YTD- (This is managed by HR)

• Taxes

• ALL items that have appeared on the 
employee payroll in this calendar year. 
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Presenter
Presentation Notes
Darlenn/ GloriaWhy do I need to review the year end data, you may be asking. We need your help, more eyes on the data is going to help us ensure accuracy.What are we asking you to look at? …...All of these items will report as currently displayed in Paycom, we want you to help confirm that data is accurate. 



Reports overview 

• Payroll Distributed 
Summary Report • Report Center > Client Inbox Reports > Payroll Distributed Summary 

Report.  This report shows all year-to-date totals for your employees

• LP Billing- This is the same data that will be used for the Lay Pension 
billing in January
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Running the Payroll Distributed Summary Report (YTD)

1. Go to Reports > Report Center > Client Inbox Reports.

2. Select Payroll Distributed Summary Report.

3. For Output Format, select either PDF or XLSX.

4. Under Date Range, enter 01/01/2024 to 12/31/2024.

5. Under Payroll Profiles, check the appropriate options, or Select All.

6. Under Format, select Detail.

7. Leave the other settings as is and click Generate Report.
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Report Samples
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Adobe PDF MS Excel



W-2 Boxes
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Box 1- Wages
Box 2- Federal Income Tax withheld
Box 3-Wages subject to Social Security Tax
Box 4- Social Security Withheld
Box 5- Wages subject to Medicare Tax
Box 6- Medicare Tax withheld
Box 10- Dependent Care FSA
Box 12-

C- GTL Earning (Group Term Life over $50,000)
E- 403(b) Contribution
W- HSA Employer contribution
BB- Roth 403(b) contributions
DD- Cost of employer medical plan

Box 13 – If the employee has a 403(b) contribution or receives Lay  
Pension contribution in 2024 this box will be checked
Box 14- 

WAN- Washington Employee Family Leave
WAL- Washington Employee Medical Leave
WAQ- Washington Care Act Tax



Other Items to Consider:

Employee demographics- updated (SSN, Address, DOB, Name) * good time to update 
email addresses too- this is how we communicate to the employees for Benefits.

1095- this will be coming in January. The review will be for the months the employee has 
medical coverage.

LP Billing- will come in January. Based on Hours and earnings

403(b)- No review needed, but awareness the YTD contribution shows on the W-2

H.S.A. - All contributions will show on W-2

Dependent FSA will also report on the W-2
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Electronic W-2  have employees “Opt In”. This will reduce mailing paper W-2’s and costs.
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1. Deductible reset January 1 for Medical Plans
2. HSA/FSA IRS limits reset January 1- our plan year is July to June

3. TEP, PHP and PP are taken by 24 pay periods. Location paying the payroll will be assessed 
these deductions

4. HSA limits- Max IRS Limit is $6300 reset January 1
5. GTL- Life Insurance Policy coverage level over $50,000- GTL Earning Code will show on 26 

pay periods
6. Good reminder for all employees to review and update W-4

7. W-2 can be found in Paycom under Payroll tab and Year End forms by all employees.
8. NEW IPBS Website for resources....sneak peek...more to come in 2025

IPBS PORTAL
9. Coming SOON is an import for Quickbooks using PFS GL accounts.
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Other Reminders:

Presenter
Presentation Notes
DarlennAll medical plan deductible reset January 1 Although we have removed the HAS limits in Paycom, Health Equity will only accept contributions up to the IRS max of $6300. Anyone who have contributed more than their limit based on coverage and age will pay taxes on the over contribution amount. Remember also that when the employee is making their elections it is for the Fiscal or Plan Year July to June, where as the IRS limits are January to December annually.We are making a change to the Tax Equity reimbursement, currently we will manually change the amount to charge the parish the priest is transferring out of. Starting January 1 we will treat the TEP like we do the Priest Health Plan and Priest Pension deductions. The location the payroll is swept will have the deduction included. If you need to reconcile these with the other location that needs to be done through your AP process.GTL- as you know we have continued to make adjustments to the GTL earnings. This is due to the way Paycom calculates the GTL. Paycom is taking the salary from form 1 and applying this to the GTL based on 26 pay periods. The actual Group Life Policy is from form 13 and the coverage level is the annual salary by 24 pay periods, And there are also age reductions starting at age 70. Since Paycom does not feed the GTL from the actual benefit we will continue to make the age reductions adjustments manually. Moving forward we will allow Paycom to calculate based on the salary over 26 pay periods and only manually make adjustments for the age reductions. Having said all of that what I am telling you is that you will not see the adjustments moving forward like we have done the past three years. We are excited to let you know we are working on an updated IPBS website. This website will house the resources for both you and employees regarding benefits. I will be introducing this more next year to both employees and PAA's. Please feel free to browse and provide feedback on content. I am working on informational videos too, the first one will be on Medicare and your Employer Group Medical Plan. Please do not share yet with your employees but feel free to access the resources to share if you would like. Lastly we want to offer again onsite Open Enrollment trainings for those who are interested. I do not forsee any changes to our plans next year but would be happy to offer some more indepth trainings on our optional plans if it would be helpful.

https://app.ipbso.portal.quietpathtech.com/hubs


• Integrated Payroll and Benefits Services

• IPBS@Seattlearch.org

• 206-382-4566
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Presenter
Presentation Notes
On behalf of our office, I would like to thank you all for your partnership with us this year. We have been able to make improvements to our processes with your help. We wish you all a very Merry Christmas.

mailto:IPBS@Seattlearch.org
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