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Paycom Training:  

Base Pay Change PAF  
 

 

Click on Create Personnel Action Form Transaction 
located in the Talent Management tab. 

 

 

 

 

 

 

 

Click on The employees name in blue 

 

 

 

 

 

In Select a PAF action type for your employee 
choose Pay Changes. 

 

In PAF Reason choose Base Pay Change. 

 

In PAF Approval Workflow choose Parish/School 
Employee. 

 

Choose an effec�ve date that is the beginning of 
a pay period. 
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Select Annum for a salary change. 

 

Click Acknowledgment. 

 

In Ques�on #2 please include any relevant pay change informa�on. 

 

When PAF is complete click Submit and Email.  

 

 

For any further support or ques�ons you can contact HR as hr@seattlearch.org 

 

 

 

 

 

 

 

 


