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EMPLOYEES

to Update My Direct Deposit Detalls

Payroll
STEP 1

Log in to Employee Self-Service®
from the Paycom mobile app.
Navigate to Payroll >

Direct Deposit.

STEP 2

Tap "Add Account” and
determine if this should be your
main direct deposit account or
an additional account and tap
“Continue’

Scheduled Eamnings and Deductions
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If o direet deposit main acsount i3 setup, your full net
pay is by default distributed by a paper check. Do you
wigh to make thie direct deposil your main accoun?
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Visit the Help Menu for the most up-to-date version of this guide.
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EMPLOYEES

to Update My Direct Deposit Detalls
Payroll

STEP 3 T o —— o il

Enter your Bank Name, Routing
Number and Account Number
manually or tap "Scan Check” and
take a picture of a blank check.

Cancel Main Account

(®) Diroct Bepasit

() Papar chack

Bagk Details

To ensure accuracy, if you do not scan
a check, you must manually enter the
Routing Number and Account Number
twice,

Select account type.

@ checking
O savings

You may take a photo of your hlank check to easily add
your routing and account number.

a SCAM CHECK

Re-Enter Routing Number *

Cancel Main Account

(®) Diroct Bepasit
() Papar chack
Bank Details

Fank Narms
ABC Bank

Select account type.

@ checking
O savings

You may take a photo of your hlank check to easily add
ggurrouting and account number.

B scam cHECK

Routing Mumber*

Re-Enter Routing Number *

Account Number *

STEP 4

All Routing numbers will be nine

FOR

digits and found accordingly on your
000000XXX 000000XXX
check. \ |

Routing Number

Account Number

Visit the Help Menu for the most up-to-date version of this guide.
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to Update My Direct Deposit Details
Payroll

--------------- () STEPS pra——

POSitiOﬂ the CheCk iﬂ the Capture Position the check inside the capture window.

window. When you're ready, A Ene
. " s " . YUKON, OK 73089
click “Confirm” and the Routing exv o T

ORDER OF _

Number and Account Number
will display automatically.

FOR

| FRANK ADAMS
A 123 MARM ST
YURDN, OK 73008

PAY TO THE
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Add any additional bank ¥ D TimeoftRequests > |

accounts under the Distribution =

. ) formation

sections. Once all changes are @) omass ’

complete, tap “Save! @ paron 5
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:\ Documents >
@ Checklists >
@ Benefits 3
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