Payroll Services Office Notification of Payroll Submission
Please email the completed form to the Payroll Services Office
Email Address- PSOSubsandCorrs@Seattlearch.org
Location Name_________________________________
Location Number_______________________________
Location Payroll Contact__________________________ 
Location Email__________________________________ 
Processing Pay Date__________________________
I have approved timesheet for all employees at my location and have included the spreadsheet:
Supplemental Spreadsheet:                       
Please mark the above with an X if they are included with your email submission.
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