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Manager’s Toolkit

http://intranet.seattlearch.org/Toolkit

(Indicate Name of Parish)
 Compensation Change Memo
For (indicate fiscal year)
NAME:




 





POSITION/ TITLE:



 
CURRENT GRADE: 
NEW GRADE (if appropriate):




HOURS PER WEEK:

MONTHS PER YEAR:

MIDPOINT FOR YOUR GRADE:


CURRENT WAGE:   




PERCENT CHANGE:




NEW WAGE:   





EFFECTIVE DATE:   



REASON:
__________________________________________          ________________

                             Signature of Pastoral Leader


 

Date               
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