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SAMPLE EARTHQUAKE PREPAREDNESS PLAN

For Parish Staff

BEFORE AN EARTHQUAKE

Non-structural items, such as unsecured building contents, can cause problems in earthquakes. Administration and ministry staffs are encouraged to recognized, reduce or eliminate seismic hazards related to building contents.  Our policy will be to:

· Ensure that employees know emergency procedures and the location of emergency exits, fire alarms and fire extinguishers.

· Hold staff meetings periodically to discuss emergency procedures and the course of action taken during emergencies.

· Establish a plan for earthquake emergency preparedness.

· Encourage employees to take the following actions to reduce potential earthquake hazards. 

Office Building and Library

1. Heavy overhead objects that could fall and cause injury during an earthquake should be secured or moved lower.

2. Secure heavy or tall objects that can potentially block exits.
Examples are TV carts, tall bookcases, file cabinets, etc.

3. Secure all bookshelves. 

4. Be ready to move away from windows and glass partitions. They can break during an earthquake.

Maintenance Shops

1. Secure items that could present a hazard during an earthquake, such as heavy equipment, hanging tools, furnishings, cleaning supplies and chemicals.

2. Properly store all chemical cleaners on shelves equipped with restraining cords such as “bungees” to prevent them from flipping over.

3. Move all heavy overhead storage to floor level.

4. Secure shelves to the wall.

Emergency Supplies

· An emergency supply (red) bag is located in the front reception office containing a basic first aid kit, a battery powered radio, a portable light, a gas wrench, a pliers, and a hammer.

· An emergency supply (red) bag is located in the reception area of the O.P.M.

· A staff emergency supply kit in a (maroon) plastic trunk is located in the northwest corner of the Earthquake Supply Room at the south end of the Parish center. This contains a basic first aid kit, lighting materials, food and water ration packets, and emergency rain-repellent blankets.

DURING AN EARTHQUAKE

What happens in single story and small buildings: lower floors will shake rapidly; unsecured books, plants, etc. will fall from shelves, pictures and other wall hangings will fall from walls. Top-heavy furnishings will fall over. Unsecured furniture will slide across the floor. Objects will topple from shelves. Windows will break. Unsecured light fixtures and ceiling panels may fall.

There are steps you can take to lessen the threat of a major earthquake:

1. You will experience momentary panic when your plane of reference begins to dance. It should pass in a few moments. If the shaking is severe – enough to cause damage – you will find it difficult to walk. 

2. Do not rush outdoors, since most injuries occur from falling glass, fixtures, plaster, bricks, debris and electrical lines as people are leaving buildings. STAY PUT!

3. Sit or stand against an inside wall or doorway or take cover under a heavy desk, table, or bench (in case a wall, ceiling, or furnishings should fall).

4. Stay away from all glass surfaces (windows, mirrors, etc.)

5. Do not attempt to restrain falling objects unless your life is endangered by them.

6. If you are outdoors, remain there. Move into the open. Move away from buildings and power lines, stay in the open areas away from all structures.

AFTER AN EARTHQUAKE

1. Aftershocks may occur at any moment with nearly the same force as the original quake. BE PREPARED.

2. Check yourself and others for injuries and provide first aid where necessary or get help. Do not attempt to move inured persons unless they are in immediate danger of further injury.

3. Move cautiously and observe your surroundings for hazardous situations.

4. Wear shoes. Cut feet are a common injury.

5. Do not tie up phone lines with calls to home, relatives, or friends.

6. If you detect gas or any foreign odors, open windows, if possible, and leave the building immediately. Do not use matches or candles.

7. WAIT UNTIL THE INITIAL SHAKE IS OVER AND THEN EVACUATE THE BUILDING using proper Evacuation Procedures. Go immediately to the previously determined assembly area. If the building has obviously suffered damage, wait until you are advised that it is safe to enter the building.

8. When outside, move away from buildings, overhead utility lines, and light poles.

9. Do not touch or try to move downed power lines or objects touched by downed lines.

10. Do not spread rumors. They often do great harm following disasters.

11. Tune in to local radio stations for information and damage reports.

12. ABOVE ALL – REMAIN CALM! Think before you act and 
resist the urge to panic!
(Resource: Oregon State University, Administrative Policies and Procedures, Safety Handbook)

EVACUATION PROCEDURES

(See Diagram of Parish Center on back page)

1. If you are in ZONE 1 (that area from Fr. office to the front of the building) exit the building through the main entrance to the Parish Center. Proceed to the assembly area.

2. If you are in ZONE 2 (that area from Reception and Fr. office to the back of the building) exit through the back entrance leading to the backyard. If the hallway is blocked, exit ZONE 1. Proceed around the back of the Parish Center and Gymnasium to the assembly area.

3. If you are in ZONE 3 (that area south from the steps down to the Center Conference Room to and including the O.P.M. offices) exit through the front exits from O.P.M. and proceed to the assembly area or through the exit from the CCR to the backyard then proceed as in #2 to the assembly area). 

4. Emergency supply and first aid bag need to be brought from the O.P.M. office and Parish Reception office. 

Exits from Parish Center include: Main entry door, exterior east end Library door, glass slider from <staff> office, exterior a back (west) of hallway, glass slider from <staff> office, two glass sliders from Center Conference Room, east and west doors from hallway joining O.P.M. and upper Parish Center, glass slider from O.P.M., and O.P.M. main entrance.

· ASSEMBLY AREA is located in outdoor basketball courts on the north side of the gymnasium. Staff assembly will be at the southeast corner of that area.

· Staff exiting the building will meet at the assembly area. Assist any visitors in the building to that area.

· Emergency medical assistance and “search and rescue” services are available at the assembly area.

· When all staff and any other persons known to have been in the Parish Center are accounted for or known to be missing, a report will be made to the “Campus Commander” by a staff designee as to injuries, immediate emergency needs, missing persons, and the condition of the building. 

· After the report is made, staff should be available for assignment by the Campus Commander to assist as necessary. 
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